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To indicate a presentation’s structure  To explain the sequence of topics @ To describe how you will conclude a talk
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Read the following article aloud.
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Jack

Good morning. My name’s Jack Copps,

and I'm the recruiting manager for Dorman Engineering.

I'm glad to see such a good turnout for my presentation this morning.
Dorman is always keen to attract talented young engineers,

and I hope the information I provide today will be useful

if you are considering applying for a job with us.

The presentation is divided into three parts,

covering different aspects of the company.

In part one, I will briefly describe Dorman’s mission, its founding,
and how it has evolved over the years.

Following this introduction,

I will discuss some examples of major projects that

Dorman has worked on in part two.

Lastly, in part three,

I will conclude by talking about our workplace environment

and the professional benefits of becoming a Dorman employee.

There will be plenty of time for questions at the end.
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EXERCISE 2 0 ‘e planks and read the diatogue.

Jack Good morning. __ ___ Jack Copps,

and I'm the recruiting manager for Dorman Engineering.

I'm glad to see such a good turnout for my presentation this morning.
Dorman is always keen __ talented young engineers,

and I hope the information I provide today will __

if you are considering applying for a job with us.

The presentation is divided into three parts,

aspects of the company.

In part one, I will briefly describe Dorman’s mission, its founding,

and how it has evolved

Following this introduction,

I will discuss some examples of major projects that

Dorman ____ __in part two.

Lastly, in part three,

I will conclude by talking about our workplace environment
and the professional benefits of becoming a Dorman employee.

There will be . for questions at the end.
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Question 1

Answer 1

» Who is the talk intended for? - 2. Employees of Dorman Engineering

b. Job seekers
c. New recruits at a company

d. Professors at a college

Question 2 Answer 2
» What will be covered 4. Examples of projects
in the second part of the talk? * b. Environmental issues

¢. Professional benefits

d. The company’s mission
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Practice speaking using the following scenarios.

EXERCISE3 o o i

Talk 1 .. .
You are giving a presentation on your company’s sales results across the country.

You have broken down the talk into four sections, covering different parts of
the country (the western, eastern, central, and southern regions).

Indicate the structure of the presentation to the audience (your teacher).

Talk 2
! You work for a drug company. You are giving a talk to doctors about a new medicine.

You will begin by describing the drug’s effects,
then you will compare it with similar medicines from other companies.

Explain the sequence of topics to the audience (your teacher).

Talk 3 . . .
You are a management consultant. You are giving a presentation to a client

(your teacher) who has asked you to analyze his company’s operations.
In your presentation, you will describe your analysis in detail.
At the end, you will explain your recommendations.

Describe how you will conclude the presentation.
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